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PLACEMENT EVALUATION FORM (Partner Organisation)

Name of institution …………………………………………………. 

Address ………………………………………………….

Supervisor of the placement at the partner organisation …………………………………………………………………………….

Student’s Name .............................................................................................................

Placement starting date ....................................................................................

Placement end date ...............................................................................................................

Number of hours ……………………………………………………………………………..

Intern’s Position ………………………………………………………..

PART I 

Description of tasks and assignments performed by the intern (up to 150 words).

	


PART II 

Evaluation form

Please complete this evaluation at the end of the student’s work period. Please use the scale below to evaluate intern’s performance

Rating Scale:

1 = Excellent – far exceeded expectations




2 = Good – met and exceeded expectations




3 = Satisfactory – met expectations




4 = Fair – somewhat met expectations, but needs improvement




5 = Unsatisfactory – did not meet expectations




6 = not applicable / not observed

A. General workplace performance

	Attendance
	1
	2
	3
	4
	5
	6

	Punctuality
	1
	2
	3
	4
	5
	6

	Attitude
	1
	2
	3
	4
	5
	6

	Acceptance of criticism
	1
	2
	3
	4
	5
	6

	Asks appropriate questions
	1
	2
	3
	4
	5
	6

	Self-motivated
	1
	2
	3
	4
	5
	6

	Practices ethical behaviour
	1
	2
	3
	4
	5
	6

	Organizational skills of the intern
	1
	2
	3
	4
	5
	6

	Ability to learn
	1
	2
	3
	4
	5
	6

	Professionalism
	1
	2
	3
	4
	5
	6

	Adaptability to organization’s culture/policies
	1
	2
	3
	4
	5
	6

	
	
	
	
	
	
	

	B. Specific Job Assignment Performance 
	
	
	
	
	
	

	Sufficient knowledge to perform tasks
	1
	2
	3
	4
	5
	6

	Verbal communication skills
	1
	2
	3
	4
	5
	6

	Written communication skills (e.g. quality of reports, notes, publications)
	1
	2
	3
	4
	5
	6

	Planning and organization
	1
	2
	3
	4
	5
	6

	Analytical skills – analyses problems and takes appropriate action
	1
	2
	3
	4
	5
	6

	Creativity
	1
	2
	3
	4
	5
	6

	Meets deadlines
	1
	2
	3
	4
	5
	6

	Takes initiative to get a job done, including overcoming obstacles, ability to perform independently
	1
	2
	3
	4
	5
	6

	Sets priorities
	1
	2
	3
	4
	5
	6

	Pace in which the task were performer 
	1
	2
	3
	4
	5
	6

	Intern’s interest concering his/her own task
	1
	2
	3
	4
	5
	6

	Interaction with supervisor
	1
	2
	3
	4
	5
	6

	Interaction and cooperation with co-workers
	1
	2
	3
	4
	5
	6


Overall performance





1
2
3
4
5


To which extent has your organisation benefited from the activities of the intern and to which extent will you use the results? 

not at all 
somewhat
sufficient 
amply sufficient

PART III

This section will give you a possibility to provide more detailed information about the performance of students while completing the placement programme. It will also give some insight into areas the Consortium should work on to better prepare students for conducting the placement.

What would you recommend to make this student better prepared for the workplace (e.g. courses, activities, skills acquisition, programmes)? (up to 150 words)

	


……………………………….........

Signature and stamp of the supervisor at the partner organisation

Thank you for taking time to complete this evaluation.

Please send the signed and scanned form by email to Ms Svetlana Baranova, CEERES Placement Officer at: ceeres.placements@uj.edu.pl
