
General awarding procedure
Step 1 – Getting nominated

Nomination in most cases is prepared by the pupil and teacher collaboratively. Concerning the stage 1 
awards the pupil takes the initiative, whereas in the stage 2 awards the teacher might take the initiative 
more often. But in all cases the pupil is actively involved in getting nominated by �lling in the 
nomination form with the teacher and collecting and providing the evidence. 

After �lling in the form:
• the nomination form and evidence is digitally sent to the national administrator;
• a confirmation of nomination is received; the jury judges the nomination within two weeks.

Step 2 – Being judged

The national administrator contacts a teacher from another school to be the judge of the nomination. 
In case of a stage 2 award the national administrator also contacts a second judge (sometimes via the 
teacher). The jury members independently judge the nomination by filling in the award granting form. 

After �lling in the form:
• the jury members send their reports to the administrator;
• the administrator prepares a letter of approval or denial; in case the two judges differ in their 
conclusion (approval and denial), the administrator organizes a short discussion (either by mail, Skype, 
phone, or live) to come to an agreement;
• the teacher receives a letter of approval or denial which the pupil adds to his or her portfolio;
• in case of approval the award is put in the passport of the pupil (by the teacher), and the pupil’s name 
appears in the Hall of Fame (by the administrator) – a webpage on the Ark of Inquiry website on which 
all award winners are published;
• in case of denial the teacher and pupil are well-informed and motivated to improve the nomination for 
a retrial later. 


