
INTRODUCTION TO THE EVALUATION SYSTEM
General assessment procedure

This document contains the general procedure for starting and using a portfolio. First, decide if you 
want to use digital or paper portfolios. If digital, the procedure concerns building and keeping a folder 
structure on the school computer/server. If paper, the procedure concerns printing the instruments and 
keeping paper folders for pupils to collect their data in. 

The assessment procedure contains 6 steps. You can choose to take all steps after each inquiry activity, 
or allow more time and activities between moments of assessment.

STEP 1 
Make (a digital or paper) folder for each pupil who enters Ark of Inquiry. Each pupil has its own portfolio 
and collects inquiry products and assessment outcomes in this portfolio. 

STEP 2 
The pupil �lls in the passport document.
After �lling in the passport, all pupils start with an A level activity. Formative assessment follows (see 
STEP 3) and indicates if the pupil continues the next activity at level A or is ready to take the summative 
level A test.

STEP 3 
Formative assessment includes:
a. the pupil performs the activity
b. the pupil adds a self-report to his/her (digital or paper) folder
c. the pupil adds products from the inquiry activity (optional)
d. the pupil adds peer feedback (optional)
e. formative dialogue between teacher and pupil
f. decision on next step (see STEP 4)
 
STEP 4 
Summative test or next activity challenge?
If pupil and teacher agree that more practice at the same level is needed they decide on the selection 
criteria for the next challenge. Maybe one or several phases of inquiry need more practice, or the pupil 
prefers certain content. After deciding the teacher and/or pupil select a next activity, and the pupil 
restarts STEP 3.
If pupil and teacher agree that the pupil masters the level (s)he can take the summative level test. This is 
coordinated by the teacher (picking the activity). If the pupil is succesfull, (s)he obtains a stamp in 
his/her passport. The pupil continues with STEP 5.

STEP 5 
The pupil starts learning at a new level by selecting a new activity at the next level and restarts STEP 3. 

STEP 6 
The pupil might be challenged to go for an award!


